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City of San Antonio 
Discretionary Contracts Disclosure* 

For use of this form, see City of San Antonio Ethics Code, Part D, Sections 1&2 
Attach additional sheets if space provided is not sufficient. 

State”Not Applicable” for questions that do not apply. 
 
* This form is required to be supplemented in the event there is any change in the information under (1), (2), or (3) below,  
before the discretionary contract is the subject of council action, and no later than five (5) business days after any change 
about which information is required to be filed. 
 

Disclosure of Parties, Owners, and Closely Related Persons 
For the purpose of assisting the City in the enforcement of provisions contained in the City Charter and 
the Code of Ethics, an individual or business entity seeking a discretionary contract from the City is 
required to disclose in connection with a proposal for a discretionary contract: 
 
(1) the identity of any individual who would be a party to the discretionary contract: 
 
 
 
 
 
(2) the identity of any business entity1 that would be a party to the discretionary 

contract: 
 
 
 
 
 

and the name of: 
 
(A) any individual or business entity that would be a subcontractor on the 

discretionary contract; 
 
 
 
 
 
 
      and the name of: 
 

(B) any individual or business entity that is known to be a partner, or a parent or 
subsidiary business entity, of any individual or business entity who would be a 
party to the discretionary contract;  

 
 
 
 
 

 
1 A business entity means a sole proprietorship, partnership, firm, corporation, holding company, joint-stock 
company, receivership, trust, unincorporated association, or any other entity recognized by law. 
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(3) the identity of any lobbyist or public relations firm employed for purposes 

relating to the discretionary contract being sought by any individual or 
business entity who would be a party to the discretionary contract. 

 
 
 
 
 
 
Political Contributions 
Any individual or business entity seeking a discretionary contract from the city 
must disclose in connection with a proposal for a discretionary contract all 
political contributions totaling one hundred dollars ($100) or more within the past 
twenty-four (24) months made directly or indirectly to any current or former 
member of City Council, any candidate for City Council, or to any political action 
committee that contributes to City Council elections, by any individual or 
business entity whose identity must be disclosed under (1), (2) or (3) above. 
Indirect contributions by an individual include, but are not limited to, contributions 
made by the individual’s spouse, whether statutory or common-law.  Indirect 
contributions by an entity include, but are not limited to, contributions made 
through the officers, owners, attorneys, or registered lobbyists of the entity. 
 
To Whom Made: Amount: Date of Contribution: 

 
 
 
 
 
 
 

 
 
Disclosures in Proposals 
Any individual or business entity seeking a discretionary contract with the city 
shall disclose any known facts which, reasonably understood, raise a question2 
as to whether any city official or employee would violate Section 1 of Part B, 
Improper Economic Benefit, by participating in official action relating to the 
discretionary contract. 
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Signature: Title: 

 
Company: 

Date: 
 
 
 

 
2 For purposes of this rule, facts are “reasonably understood” to “raise a question” about the appropriateness 
of official action if a disinterested person would conclude that the facts, if true, require recusal or require 
careful consideration of whether or not recusal is required. 
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Discretionary Contracts Disclosure Instructions 
Complete the Discretionary Contracts Disclosure form based on the City of San Antonio 
Ethics Code, Part D. Section 1 & 2, provided below.  Applications with incomplete or 
missing forms may be disqualified. This must be completed separately for each 
person. 
 
Section 1 - Persons Seeking Discretionary Contracts 
a) Disclosure of Parties, Owners, and Closely Related Persons.  

For the purpose of assisting the city in the enforcement of provisions contained in the 
City Charter and this Code of Ethics, an individual or business entity seeking a 
discretionary contract from the city is required to disclose in connection with a 
proposal for a discretionary contract on a form provided by the city: 
(1) the identity of any individual who would be a party to the discretionary contract; 
(2) the identity of any business entity that would be a party to the discretionary contract and the 
name of: 

(A) any individual or business entity that would be a subcontractor on the discretionary 
contract; and  

(B) any individual or business entity that is known to be a partner, or a parent or 
subsidiary business entity, of any individual or business entity who would be a party to 
the discretionary contract; and 

      (3) the identity of any lobbyist or public relations firm employed for purposes relating to 
the discretionary contract being sought by any individual or business entity that would be a 
party to the discretionary contract. 

b) Political Contributions.  
Any individual or business entity seeking a discretionary contract from the city must 
disclose in connection with a proposal for a discretionary contract, on a form 
provided by the city, all political contributions totaling one hundred dollars ($100) or 
more within the past twenty-four (24) months made directly or indirectly to any 
member of City Council, or to any political action committee that contributes to City 
Council elections, by any individual or business entity whose identity must be 
disclosed under Subsection (a). Indirect contributions by an entity include, but are not 
limited to, contributions made through the officers, owners, or registered lobbyists of 
the entity. 

c) Briefing Papers and Open Records.  
Briefing papers prepared for the city council concerning any proposed discretionary 
contract to be considered for ordinance action shall reveal the information disclosed 
in compliance with Subsections (a) and (b), and that information shall constitute an 
open record available to the public. 

 
Section 2 - Disclosure of Association with City Official or Employee 

(a) Disclosures During Appearances. 
A person appearing before a city board or other city body shall disclose to it any 
known facts which, reasonably understood, raise a question as to whether any 
member of the board or body would violate Section 1 of Part B by participating in 
official action relating to a matter pending before the board or body. 

(b) Disclosures in Proposals.  
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Any individual or business entity seeking a discretionary contract with the city shall 
disclose, on a form provided by the city, any known facts which, reasonably 
understood, raise a question as to whether any city official would violate Section 1 of 
Part B by participating in official action relating to the discretionary contract. 

 
(c) Definition.  

For purposes of this rule, facts are "reasonably understood" to "raise a question" 
about the appropriateness of official action if a disinterested person would conclude 
that the facts, if true, require recusal or require careful consideration of whether or not 
recusal is required. 
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